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_b~ ~~~ ~- 1 . A p p c : : . % , . l a a  Dace 

603-A Trinity-Washlngton Bui ld ing __- 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE T O  ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATEc 

8yETTliest & L a t  
_ I  -; I Dates of Series . .~ 

Georgia Manufacturing Dlrecfory F i  l e s  ~ -~ - --* .. 2._. , ?--,.. - - - - ~~ , , ---. E a r l  test  t o  Date 
~~~ I 

0,' What is the  function of  the  off ick i n  which t h i s  retbyd i e r i g $  "iS'-&eated?-.'. - - ' '  
Research Div is ion i s  responsible f o r  providing research, s t a t i s t i c a l ,  information gatherlng 
and In te rpre ta t ion  services t o  the  Industry, Tour is t  and Comnunity A f f a i r s  Div is ion of the 
Department, t o  communities, and t o  other agencies both publ ic  and private, engaged I n  the 
development of economic and human resources o f  the state. 

) I  
-I I 

- 
1 - This f i l e  contains the  following documents (include f&m numbers and t i t l e s ,  if any, 

and f i l e  arrangement ) . 
Documents r e l a t e  t o  the  pub1 i ca t i on  of the Georgia Manufacturing Directory. 

InCluded are computerized questionnaires, master locator t fst ,  tabulat ing (keypunch) cards, 

F i  les are arranged numerical l y  by location number thereunder alphabetical l y  by name o f  
the manufacturing company. 

. .  magnetic tape, and update pr lntouts.  . I .  

I . I I  .. ~ . , :.: 1.2  , . - i -1 . ~ ,  I , . . , .L -:--; ~ : ', 

ATTACH SAMPLES OF THE FIm 



* I  

13. Is  t h i s  t h e  Record Copy of t h e  series? 

Yes, WAS has,a magnetic tape. . , 

Attach copy of summary or publ ica t ion .  

'yIs [ 1 

rk1 [ 1 
I ,'I 

14.  Is t h e r e  a dupl ica t ion  of' t h i s  9eries i n  another o f f i c e  o r  agmcy? 

; '  
[ X I ,  [ 1 

' [ X I  

15.  Is' the  information contained i n  t h i s  series ever  s u p a r i z e d  o r  published? 

16. Does t h e  series .;I contain ~. .:.- - . c l a s s i f i e d  information* r equ i r ing  ' s e c u r i t i  handling?, ., 

18. Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

I .  ! . i s  ~ . . 1 . . ~. 

17. Does t h e  series i n i t i a t e ,  amend o r  terminate agency p&liJ$es &d proced&&? I - ' '  ; [, ] 
- ,  ! . .  - 1  - 3 -  I .  I - ,  

[ X I  -.. 

[ X I  [ 3 
19. Is t h e  series ( o r  major por t ion  of it) regu la r ly  microfilmed? If yes ,  why? 

20. Does t h e  record se r i e s .$ rov ide  da t a  as input  t o  am EDP f i l e ?  
See Item 21. 

. 21. Does t h e  record series contaifl - I .  documentation I . .  , produced , . C  , ,, as . EDP I ~ .  p r i n tou t?  - .  . . ,  

1 . [ X I  

X I  [ I 
x:l I '~, [ 1 

22. Has t h e  Federal Government i s sued  in s t ruc t ions  governing t h e  retent ion/dispo-  [ 1 [ X I  
There are update printouts; and one master' l'ocator I f s t .  

, -  - - - , , . i  i . . ;  7 7 -.; I i:,,- - . - . . i  , i ~ l  i . .  
.-, . . - I . .; ~ . , .  -, :i\,,7 = , , , - I -  .~ ~ . . - , '  . .  .. 

i-. s i t i o n  :of t hese  filles? i-1- 

23: W i l l  ' t he re  b . e ~ a  need f o r  tkiese records '10, 15-years  from~ now? !If .yes ,  what? . - ,  

. .  - - *  I ., -. ~,~ I 1 4 1 , , . . : I  , . - .  - ... . .. , .  
.. .. - , ' - i /  i 

, 1  I 

,.-.[ ] [ X]  
- .  . . .~ . . ,  I . .  . .  . I  . . ,  I 

24. REQUIREMENTS. The following requires  the f i l es  t o  be keptsee b e l o u e a r s :  
Item 25. 

a .  [ ]STATE b.  []STATUTE OF c .  [ ] A U D I T  d. []FEDERAL e. b(lADMINISTRAT1VE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD ' L A W  DECISION VALUE 

(Cite  Law, S t a t u t e ,  or o ther  reason f o r  the r e t e n t i o n  requirement) 

._ - -. 
25.  AGENCY RECOM1UENDATIONS. This agency recommends t h a t  t he  f i l e  s e r i e s  be cu t  o f f  at t h e  end 

of  each - M C U N D A R  YEAR -[]FISCAL YEAR -[]OTHER ,then : 

[ ] Hold i n  the  cur ren t  f i l e s  area I ' month(s)/  year(s) :  
[ 1 Transfer  t o  [ 1 S t a t e  Records Center [ ] Local Holding Area; hold  y e a r ( s ) :  

[ ] Transfer t o  S t a t e  Archives f o r  permanent r e t en t ion .  

. . . . . . , - .  [ ]  destroy.^ -Y-:.: -, i .. , - 1  - -  , I : ,  ~ 

; - -  ~ i I . . . .  .. . -  . 
. .  

i 1L.I ~ . -  , .._ 
-, -. ( 1'  Destroy Ymmeaiakely-aftebr' a t - o f f ' .  ' - - '- t l ~ , . . ,  I .  . - L  - ,  

~. -.. .. 
, .  , , i - ,  . .  . , ~  i-: , ,  b( 1 Other:- (Spec i fy)  - 

See aTtqched explanation sheet. 
, - , . - . - 

' ' i I - : i - :  I -, > .  

( I n d i  ! b r i e f l y  : fo r  n m 3a t i  ns abo !/or write add i t iona l  r e m a r k s ) :  
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ITEM 25. Computekized Questionaires - Cut of f  a t  t he  end of each calondai' 
year;  
of t he  next i s s u e  of the Georgia Manufacturing D:irecto+y; 
destroy. 

Update P r in tou t s  - Hold,,until Information on the  Master Locator L i s t  
has been ve r i f i ed ;  then destroy. 

Master Locator L i s t  (Master Dump) -.Cut of f  at t he  end of each 
calendar year; then hold i n  the  cur ren t  f i l e s  a rea  u n t i l  t he  da te  
of r e l ease  of t he  next i s s u e  of t he  Georgia Manufacturing Directory; 
then destroy. 

then hold i n  the  cur ren t  f i l e s  area u n t i l  the  da t e  of release 
then 

j" <UflfiL)&.t C d l C \  f lRL*.  

- Hold u n t i l  information on magnetic t a p e  
has beeh v e r i f i e d ;  then destroy. 

Magnetic Tape - Erase and reuse when information on the  updated magnetic 
tape has been ve r i f i ed .  


